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Laptop Borrowers Agreement



By my signature below, I acknowledge that I have read and agreed to all of the following statements for checking out a laptop from ITS.
	I agree to accept full responsibility for the equipment and its peripherals while checked out 
to me.

· I have read and will abide by the ITS’s Laptop Checkout Policy.

· I will pay an overdue fine of $10.00/hour during business hours if I fail to return this equipment to ITS by the time it is due. Note: after-hour/weekend fine will be assessed $1 per hour
· I WILL NOT LEAVE THE LAPTOP UNATTENDED. 
· I accept full financial liability for the laptop and accessories while it is in my possession. 

· I will not tamper with the laptop (ex: attempting to remove/bypass security software, memory, hard drive, etc. on laptops).
· I agree to pay all replacement costs up to $1500 associated with damage to, loss of, or theft of the laptop per the Laptop Checkout Policy while it is checked out to me. 
· I acknowledge that incomplete items in the equipment cases will be assessed a $10 minimum fee per item missing (ex: network cable, mouse, etc.) Note: items with value greater than $10 will be charged the replacement value (ex: chargers, adapters, etc.). 
· I agree that the University and ITS may use any appropriate means to collect the amount owed for fines, damage, loss, or theft. 

· I acknowledge that unpaid fines will be applied to my Truman/Student billing account.
· I acknowledge that unpaid fines will result in loss of checkout privileges until fine is paid.

· I agree that failure to comply with any of these rules and guidelines will result in the loss of privileges of loaning equipment from ITS. 

· I agree that ITS reserves the right to refuse checkout privileges to anyone (ex: those that repeatedly return items late, continually return equipment with missing items, found mishandling the equipment).

· I agree to abide by the checkout times and will return the loaned items by the due date/time or before.

I have read and agree with all of the responsibility and liability statements.

Signature: _______________________________________________ Date: ____/____/_____

Name Printed: _____________________________ Truman ID number: __________________

ITS Staff signature: __________________________ Printed: __________________________
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